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Please complete in black ink or type and return to recruit@mercerhole.co.uk or 
HR, Mercer & Hole, Gloucester House, 72 London Road, St Albans, Herts AL1 1NS

	Please write a covering letter in this space:




Your personal details

	Surname
	
	GENDER

	Forename
	
	M / F

	Address
	
	E-Mail Address:



	Tel (Day)
	
	Work No? Y / N
	May we ring you at work? 
	Y / N

	Tel (Eve)
	

	Tel (Mob)
	

	Nationality
	
	Work permit required for the UK at this time or any time in the future? 
	Y / N

	Do you have criminal convictions which remain unspent under the Rehabilitation of Offenders Act? 
	Y / N

	If yes, please specify:


	


Please note that without the following information we will be unable to process your application.
	FIELD:
	 AUDIT / TAX / INSOLVENCY
	

	UCAS POINTS (A-levels only)
	*
	
	(Please do not include the marks for General Studies. Must be at least 260.)

	DEGREE GRADE
	
	EXPECTED GRADE
	
	DEGREE SUBJECT
	

	
	UNIVERSITY ATTENDED:
	

	LOCATION

(Please circle or delete as appropriate)
	ST ALBANS

MILTON KEYNES


	LONDON (TAX ONLY)

	DRIVING LICENCE?
	Y / N
	CAR OWNER?
	Y / N


*NB Proof of your UCAS points will be in the form of original certification. Do not include grades for A/S levels or the General Studies A-Level in your calculation .

Present (or last) employment

	Name and address of employer:
	

	Job Held:
	

	Reason for leaving:
	

	Date appointed (and left):
	

	Present or last salary:
	

	Brief description of duties and responsibilities:




Previous employment history (most recent first)

	From       To
	Employer and Job Title
	Duties and reason for leaving

	
	
	


Education

Please give details of your secondary and higher education, starting with the most recent results.

	School/College/University
	From
	To
	Subjects/Qualifications/Results

	
	
	
	


Other qualifications/training

Please list any other relevant training, short courses or professional qualifications you have undertaken.
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Additional Information

Please give any additional information which may be relevant for this application, such as the dates of forthcoming holidays when you cannot be contacted.


References

Please give the names and addresses of two people willing to support your application.  These references should ideally be your two most  recent employers.  If you have been out of paid employment for some time, or this would be your first job, you may give the names of people who know you well, one of whom could be someone who has taught you.  Referees are not normally contacted until a preliminary job offer has been made, and will not be contacted without your consent.









How did you hear about this vacancy? ________________________________________

Data Protection

The information in the application form will be held securely both manually and on Mercer & Hole’s personnel computer database and will not be divulged to anyone outside the organisation.  Information on successful candidates may be held indefinitely.  Information on unsuccessful candidates will be held for up to one year.

Where application forms are submitted online, only the HR department will have access to the completed online forms, although they will be printed out and distributed to recruiting managers.

We reserve the right to verify the information you have provided and seek information from other sources.






















Name





Position





Name and Address of Organisation








Telephone no.				How do you know this referee?





Name





Position





Name and Address of Organisation








Telephone no.				How do you know this referee?








